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1 Mission Statement

The Leavenworth Soccer Association (LSA) is an all-volunteer, non-profit organization committed to the youth of our community.  Our goal is to promote, coordinate, and administer the game of soccer within Leavenworth, Kansas and the surrounding communities with emphasis on developing skills and a love for the game.
2 constitution and BYLAWS

2.1 Constitution

ARTICLE I NAME

The name of the organization shall be the Leavenworth Soccer Association, hereinafter referred to as LSA. 

ARTICLE II PURPOSE

This association shall promote, foster, and perpetuate the game of soccer in Leavenworth, Kansas and the surrounding communities.  The purposes are to operate solely and exclusively as a charitable and educational organization. 

ARTICLE III HEADQUARTERS

The headquarters of this association shall be within the boundaries of the state of Kansas where all general meetings shall be held.  Local headquarters shall be determined by the Board of Directors. 

ARTICLE IV COLORS

The representative colors of the association shall be Kelly Green and white. 

ARTICLE V ORGANIZATION AND GOVERNMENT
The LSA shall operate under the laws of the State of Kansas and shall have and may exercise all the powers conferred by the laws pursuant to and under which this corporation is formed. The LSA is organized as a charitable organization described in Section 501(c)(3) of the Tax Code.  The organization shall be governed by its bylaws as presently constituted or as amended by the Board of Directors.
ARTICLE VI AFFILIATION

The LSA is a member of, and shall comply with the authority of the applicable affiliated entities.  They are:

· Recreational Soccer: Kansas State Youth Soccer Association (KSYSA), United States Youth Soccer Association (USYSA), and United States Soccer Federation (USSF)

·  Competitive Soccer:  Kansas State Youth Soccer Association (KSYSA), , United States Youth Soccer Association (USYSA), and the United States Soccer Federation (USSF)

· Adult Soccer:  The Kansas Adult Soccer League, the US Adult Soccer Association (USASA), and the United States Soccer Federation (USSF).

in all matters related to the rules and play of the game, interstate, national, Olympic, and international programs and activities.  Throughout these Bylaws and Policies and Procedures these associated organizations shall be call the LSA “affiliates”.
ARTICLE VII OFFICERS AND QUALIFICATIONS
The Board of Directors shall consist of the elected officers (President, Vice President, Secretary, Treasurer, Recreation Program Director, Competitive Program Director, and Adult Program Director, and two Members-At-Large) and other appointed positions as deemed necessary by the Board.  

The President, Vice President, Secretary, and Treasurer shall compose the Executive Committee of the Board of Directors.

Elections will be held in the Spring of each year.  The electorate will consist of the current Members of the Board of Directors and all of the spring coaches/captains (Adult, Recreational and Competitive).  Every team coach and every Board Member will receive one ballot (if a person coaches more than one team he/she will receive a ballot for each team coached to include board members that coach teams).  The positions of President, Secretary, Competitive Program Director and one Member at Large shall be voted on and elected in one year and the positions of Vice President, Treasurer, Recreation Program Director, Adult Program Director and second Member at Large will be voted on and elected in the next year.  This will insure continuity of the programs.  The Member at Large will be determined by the person with the most votes, not receiving a position in the Executive Committee or a Program Director.  If positions are not filled or that elected member is removed, the President may appoint a replacement to continue the positions term.  This appointment must be confirmed by the remaining Board Members in a simple majority vote.  

The term of office for all officers shall be two (2) years.  Officers may be elected to the same position for a maximum of three (3) consecutive terms in the same position.
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Figure 1 LSA Board of Directors
Appointed Board Members.  The elected board may appoint the Equipment Coordinator, Rules Commissioner, Registration Coordinator, Director of Coaching and other positions as deemed necessary by the Board. The appointed board members shall be entitled to all privileges of this Association, including the right to make and second motions and excluding only the right to vote. 

Power and Authority.  The Board of Directors shall have all powers granted by Kansas law and statutes, subject to limitations of the bylaws, and of the Kansas Corporation Code as to action which shall be authorized or approved by the members, and subject to the duties of directors as prescribed by the bylaws.  The number of directors may be increased or decreased from time to time by amendment of the bylaws. 

Right to Vote.  In all matters which are properly presented to the Board of Directors, each elected member shall have the right to cast one vote.  Proxy voting shall not be permitted. 

Quorum.  A majority of the total number of elected directors shall be necessary to constitute a quorum for the transaction of business, except to adjourn as hereinafter provided. Every act or decision done or made by a majority of the directors present at a meeting duly held at which a quorum is present shall be regarded as the act of the Board of Directors. The directors present at a duly called or held meeting at which a quorum is present may continue to do business until adjournment, notwithstanding the withdrawal of enough directors to leave less than a quorum. 

Commencement of Term of Office:  The term of an individual elected to a position referred to in this bylaw begins that term immediately after the adjournment of the meeting at which the individual was elected or appointed.  

An individual elected or appointed to fill a vacancy takes office immediately on the election or appointment. 

ARTICLE IX MEMBERSHIP

This organization shall consist of all teams in good standing with the LSA and affiliated organizations that make application for membership prior to the registration deadline established before the start of each season.  The voting membership of the LSA may waive this requirement.
ARTICLE X DISSOLUTION
Upon dissolution of LSA, the governing board shall, after paying or making provision for the payment of all of the liabilities of the corporation, divide the remaining assets among the affiliated adult, competitive, and recreational programs. 

ARTICLE XI AMENDMENTS

Vote Required.  The constitution may be amended by a 7/9 vote of the entire voting power at the any scheduled board meeting.
Effective Date of Amendments.  Amendments become effective after the adjournment of the meeting, providing there was no other date specified for the effective date of the amendment. 

2.2 ByLaws

2.2.1 Organization Membership
2.2.1.1 General 

A.  The LSA is a local organization that is an Affiliate Member of multiple associations as stipulated in Article V of the Constitution and Bylaws..

B.  The LSA articles of incorporation, bylaws, policies, and requirements take precedence over and supersede the governing documents and decisions of the affiliated organizations and its members to the extent applicable under state law, and the LSA and its members will abide by those articles, bylaws, policies, and requirements. 

C.  Membership in the LSA shall be as provided in these rules and shall be open to the organizations as approved by the general membership at the Annual General Meeting and to soccer players, coaches, trainers, managers, and administrators, and officials not subject to suspension, and to any amateur soccer organization in its territory. 

D.  The LSA will not discriminate against any individual on the basis of race, color, religion, age, sex or national origin. 

E.  The LSA shall register all of its players, coaches, teams, referees, and administrators associated with it’s programs at least once each year and timely pay all dues and fees.  Teams and players may be exempted from this policy based upon a vote of the Board of Directors. 
2.2.1.2 Member 

Members are those clubs or teams, with residency in the state of Kansas that register their members directly with the LSA.  As appropriate the LSA will register those members with the applicable affiliated organization.  

2.2.1.3 Term of Membership 

The term of membership for all Members shall be one (1) fiscal year.  Such membership shall automatically renew each fiscal year provided the Member maintains its good standing. 

2.2.2 Reciprocity
A Member of the LSA shall not register or admit to membership any clubs, leagues, players, coaches, referees or administrators who are under suspension by or receiving disciplinary action by another member of an affiliate (as defined in Article V of the Constitution and Bylaws). 

2.2.3 Seasonal Year
The seasonal year of the LSA shall begin on July 1st and end on June 30th of the following calendar year. 

2.2.4 Government
This association shall be governed by its constitution and bylaws as presently constituted or as amended or altered from time to time and/or by such rules and regulations which may from time to time be promulgated by the Board of Directors. 

2.2.5 Governing Body

Section 1.  Voting Membership 

A.  The legislative and judicial powers of LSA shall be vested in the voting membership.  The voting membership shall consist of the Board of Directors.  

Section 2.  Voting Rights 

A Board of Directors  

Each voting member of the LSA Board of Directors shall have one (1) vote at all meetings of the general membership (e.g., Annual General Meeting and/or Special General Meeting). 

2.2.6 Meetings

2.2.6.1 Board of Directors Meetings 

The Board of Directors shall hold at least four (4) meetings per year, the time and place to be announced by the President. 

2.2.6.2 Annual General Meeting
The general membership shall meet at least once per year.  The annual general meeting shall be held in the second quarter of the calendar year, the time and place to be determined at the prior Annual General Meeting.  Notification will be given to all members not more than twenty-one (21) nor less than fourteen (14) days before the meeting. 

2.2.6.3 Order of Business
The order of business of the meetings shall be as follows:  

A. Roll call 

B. Board of Director Reports 

C. Consideration of proposed changes to the Constitution, Bylaws and Rules (Annual General Meeting only)
D. Elections (Annual General Meeting only)
E. New business 

F. Adjournment 

2.2.6.4 Robert’s Rules
All meetings of this LSA shall be conducted in accordance with Robert’s Rules of Order, latest edition. 

2.2.7 Duties of Elected Officers
2.2.7.1.1 Duties of the President 

The President shall -- 

A. preside at all meetings of the LSA Board of Directors, the Annual General Meeting, and other meetings of the general membership. 

B. appoint all committees, subject to the approval of the Board of Directors. 

C. act as chairman of the Board of Directors. 

D. enforce the rules and regulations of this association. 

E. signatory on all financial accounts. 

F. co-sign all contracts and documents with the Secretary of the Association. 

G. perform duties as the Board of Directors may from time to time direct. 

2.2.7.1.2 Duties of the Vice President(s) 

The Vice President shall -- 

A. succeed to the office of President in the event that the office of President becomes vacant. 

B. perform all of the duties and exercise all of the powers of the president during their absence or incapacity. 

C. assist the President in all necessary matters. 
D. serve as chairperson of the appeals and protest committee.

E. serve as the LSA Risk Management Coordinator.
2.2.7.1.3 Duties of the Secretary 

The Secretary shall --  

A. keep a record of all proceedings of this association. 

B. keep the record of the association and keep a complete list of all registered players, teams and coaches.

C. attend to all correspondence as directed by the board of directors.
2.2.7.1.4 Duties of the Treasurer 

The Treasurer shall -- 

A. direct the keeping of full and accurate accounts of all financial records (to include receipts and disbursements) of the association, in accordance with the financial policies of LSA. 

B. create and report on a quarterly basis current financial activities in comparison to the association’s budget, in accordance with the financial policies of LSA. 

C. act as Chairman of the Budget Committee. 

D. responsible for adhering to the budget as adopted at the Annual General Meeting, as defined in the financial policies of LSA. 
E. liquidate all bills against the organization after the board of directors has approved them.
2.2.7.1.5 Duties of the Recreational Program Director

The Recreational Program Director shall -- 

A. Be in charge of all recreational programs 

B. Execute the program budget as allocated in the LSA budget approved by the Board of Directors.  Keep records of all debits and expenses in support of that budget

C. Conduct Fall and Spring Recreation Soccer Registration

D. Assign Players to Teams

E. Assign/Approve Coaches

F. Approve Scholarships
2.2.7.1.6 Duties of the Competitive Program Director

The Competitive Program Director shall -- 

A. Be in charge of all competitive programs 

B. Execute the program budget as allocated in the LSA budget approved by the Board of Directors.  Keep records of all debits and expenses in support of that budget

C. Conduct Tryouts

D. Assign/Approve Coaches

E. Approve Scholarships
2.2.7.1.7 Duties of the Adult Program Director

The Adult Program Director shall -- 

A. Be in charge of all adult programs 

B. Execute the program budget as allocated in the LSA budget approved by the Board of Directors.  Keep records of all debits and expenses in support of that budget

C. Assign / Approve Coaches

D. Assign Players to Teams

E. Approve Scholarships
2.2.7.1.8 Duties of the Members-At-Large

The Member-At-Large shall -- 

A. Be a liaison between the parents and the Board of Directors
B. Support the soccer program as required. 

2.2.8 Absence/Removal From Office And Vacancies 
An officer can be removed from office by a 2/3 majority vote of the Board of Directors. 

Should a vacancy occur, the vacant office shall be filled by presidential appointment, with approval of the Board of Directors, for the remainder of the term. 

2.2.9 Modifications Of Rules 

The LSA may make modifications of the Laws of the Game as long as they are confined to competition within the LSA. 

When a team enters into any competition outside its home association, affiliated organization, USYSA, and USSF rules will apply. 

2.2.10 Matters Not Provided For 

Any matters not provided for in these rules will revert to the affiliated organization rules.  In the event that there is no provision in the affiliated organization rules, the matter will be determined by the LSA Board of Directors. 

2.2.11 Amendments 

All amendments to these Bylaws shall be made in accordance with Article XI of the LSA Constitution. 

3 Policies and Procedures

3.1 Misconduct Policies and procedures

The LSA shall abide by the KSYSA’s Misconduct Rules (600 through 606) and the misconduct rules of other organizations with which we are affiliated.  The LSA shall enforce affiliates rules regarding expulsion, suspension, misconduct, the hearing process, and enforce penalties unless specifically exempted by the Board of Directors.
3.2 Appeals & Protests policies and procedures

A CLAIM OF IGNORANCE OF THESE POLICIES AND PROCEDURES SHALL NOT BE SATISFACTORY GROUNDS FOR THE ALTERATION OR WAIVING OF SUCH POLICIES OR PROCEDURES.

The LSA shall abide by the KSYSA Misconduct policies and procedures and the misconduct policies and procedures of other organizations (where applicable) with which we are affiliated.

3.2.1 Line Of Jurisdiction 

The line of jurisdiction for protests, appeals, and disciplinary hearings, in ascending order, are shown below. These bodies shall hear original protests, appeals and allegations of misconduct arising from events within their jurisdiction.

Level One:
LSA Teams, Clubs, Leagues, Tournament Authorities 

Level Two:
KSYSA District Appeals And Protests Committee 

Level Three:
KSYSA Appeals & Protests Committee 

Level Four:
USYSA Board Of Directors 

Level Five:
USSF Appeals Committee 

3.2.2 Mandatory Conditions 

The LSA shall follow all policies and procedures of the affiliated organizations under which the misconduct falls.  In case of conflict, the LSA shall follow the policies and procedures of the KSYSA.  The original jurisdiction to adjudicate any allegation of assault or abuse on a game official is vested immediately in the responsible State Association (i.e., KSYSA). When an allegation of assault is verified by the State Association, the person is automatically suspended until the hearing on the assault.  A hearing must be held within thirty (30) days of the verification of abuse or assault. The minimum suspension for assault is one (1) year, if serious injury is inflicted, then the minimum suspension is five (5) years. 

3.2.3 Hearing Committee Composition 

A.  The composition of the hearing committee at each level shall be as defined under the rule of the organization.  It is recommended that the number of persons on a hearing committee be an odd number with no fewer than three (3) members plus the Chairman. 

B.  All hearing committees shall be composed of persons having no conflict of interest in the matters being heard and having no association with the principal parties in the matters. 

C.  Committee members should be readily available from a time and geographic standpoint. 

D.  No person shall adjudicate a matter at more than one level. 

3.2.4 Filing Procedures 

A protest, appeal, or allegation of misconduct must be filed in writing and should include: 

A.  The nature and specifics of the complaint. 

B.  A listing of the rules, policies, or procedures, which have been violated. 

C.  A statement of the desired resolution. 

It is highly recommended that the original document of the protest, appeal or allegation of misconduct, along with all supporting documents, be sent by Registered or Certified U.S. Mail - Return Receipt Requested. 

3.2.5 Documentation Processing 

A.  The filing of a protest, appeal, or allegation of misconduct shall be in accordance with the provision of Section 3.2.4 of this document. 

B.  Upon receipt of a protest, appeal, or allegation of misconduct, the receiving authority shall institute conduct a validation/review according to KSYSA policies and procedures.

C.  Upon completion of the .validation/review, the principal parties should immediately be notified of receipt of the complaint.  If possible, notification of receipt and notification of hearing should be done at the same time. 

3.2.6 Hearings 

Open hearings shall be held with the principal parties, witnesses for both sides, and all necessary evidence, actually appearing before the members of the committee. The original hearing of any protest or allegation of misconduct must occur in an open hearing.  

3.2.7 Conducting A Hearing 

Although the method Of conducting A hearing may vary, the guidelines (and recommended time frame) shall follow affiliated organization Policies And Procedures. 

3.2.8 Evidence And Testimony 

A.  All evidence, such as identification cards, team rosters, referees, game reports, letters, proof of age documents and other sources of written or printed information, shall be original or official only.  No copies (e.g., photo, xerographic or other reproductions) shall be acceptable. 

B.  Proof of age documents shall conform to the rules of competition under the affiliated organizations rules. 

C.  Notarized documents shall attest to the validity of the signatures thereon, and shall not attest to the validity of the information contained in the document. 

D.  All testimony shall be limited to the principal parties, eyewitnesses and recognized authorities on the subject (such as registrar on registration matters). 

E.  If a witness cannot appear at an open hearing, written testimony shall be accepted.  Notarization may be required at the option of the hearing authority, but only if such requirement was communicated in the notification of hearing. 

F.  Character witnesses and other third-party witnesses shall not be allowed. 

G.  In the case of open hearings, testimony may be restricted with respect to time. 

H.  A document directory shall be established at Level 1 and maintained at each level thereafter.  

All documentary evidence received shall be listed in the document directory.  The minutes of the proceedings and a copy of the notification of decisions shall be listed as the final documents for each hearing. 

3.2.9 Decisions 

A.  The committee hearing a protest, appeal, or allegation of misconduct shall decide each issue arising from the hearing.  The chairman shall vote only when necessary to break a tie. 

B.  The decisions of the committee, and any disciplinary sanction imposed, shall respond only to the specific issues and allegations contained in the complaint as filed. 

C.  Any other issue and/or rule violation, which may become known or apparent during the hearing, shall be referred to the appropriate authority.  When such matters are referred, notice of the referral shall be included with the notification of decisions rendered. 

D.  Decisions shall be reduced to written form and shall be sent to the principal parties within forty-eight (48) hours of the conclusion of deliberations (Sundays and holidays excepted). 

E.  If a suspension is imposed upon an affiliated player or administrator (or on appeal, a suspension is overturned), the KSYSA President/Youth Commissioner shall also receive a copy of the decision.  Suspensions of players for less than thirty (30) days duration are exempt from this requirement. 

F.  Notification of the decisions of the committee shall be communicated to the principal parties at the same time and by the same method.  Notification shall be communicated in writing. 

3.3 Financial Policies and procedures

3.3.1 Purpose

It is the purpose of these financial policies to provide consistent application of conduct and proper internal controls to safeguard the assets of the Association while performing the duties as described in the Association’s Constitution, Bylaws and Rules. To this end, all funds raised and dispersed in the name of the Association must be managed in such a way that the tax-exempt status of the Association will not be endangered.

3.3.2 Management and Control

3.3.2.1 General Requirements of all Association Accounts

A. The President and Treasurer shall be in regular contact concerning the financial performance of the Association.

B. The accounts of the Association shall be maintained by the Treasurer or his/her designee. Operating accounts must be placed in institutions insured by FDIC or by another federally insured institution. The Treasurer shall be mindful that the account shall not exceed the maximum amount which is insured.

C. Name of Accounts. All accounts of the Association shall be in the Association’s name.

D. Signatures Required. Checks for the payment of expenses shall be written by the Treasurer and shall be signed by the Association’s President or Treasurer.

3.3.2.2 Receipts of the Association

All income of the Association shall be placed into Association accounts.

All receipts will be logged showing, at a minimum, the name of the event or activity, payee’s name, check number or cash, and date received.

3.3.2.3 Disbursements of the Association

A. Documentation Required. Disbursements shall be paid only as a result of documentation supporting the expense.

B. No Disbursements Over Total Program Budget. No disbursements may be made on payables which are not covered by the approved Budget. Payment of these obligations shall be made either by the individual who created the unauthorized payable or by an approved budget amendment.

3.3.2.4 Investment Accounts

A. Investment Committee. The President may appoint an Investment Committee, chaired by the Treasurer, for consultation in the decision to invest funds of the Association.

B. Investments. The Board of Directors, with the assistance of the Treasurer, shall decide the nature and amount of investment for the Association, with the advice of the Investment Committee.

3.3.2.5 Financial Records

A. List of Accounts. The Association Treasurer will create a list of accounts which reflect the line items listed in the Budget.

B. Books and Records. All books, records, and accounts will be maintained by the Treasurer.

3.3.2.6 Reporting

A. Records of Current Financial Activity in Comparison to Budget. The Treasurer will create and report on a monthly basis current financial activities in comparison to the Association’s budget and send it to the Board of Directors.

B. Reports for Board of Directors’ Meetings. Financial reports shall be available to the Board of Directors with the agenda of each Board of Directors’ Meeting.

C. Bank Statements and Canceled Checks. The bank statements and canceled checks, if available, shall be sent by the financial institution directly to the LSA Office.

3.3.2.7 Audits

All accounts shall be audited periodically as determined by the Association Board of Directors.

3.3.2.8 Physical Assets/Personal Property of the Association

Each year before the last month of the fiscal year, the Equipment Director shall prepare and/or update an inventory of the physical assets/personal property of the Association. Such inventory will include:

A. A specific description of the asset including brand name, model and serial number of the asset;

B. The person who has physical control over the asset;

C. The location of the asset; and

D. The approximate value of the asset.

3.3.3 Expense Reimbursement

It is expected that the Board of Directors, Committee Chairpersons, and volunteers and employees of the Association will, from time to time, incur expenses on behalf of the Association. This policy presents standard procedures by which volunteers and employees may recover funds properly expended in the conduct of the Association’s business.

A. General Policy. Association volunteers shall be reimbursed for actual, reasonable and proper expenditures incurred in the conduct of approved Association business.  Such expenses must be approved by the Board of Directors or part of an approved budget.  The Association’s volunteers should not be penalized nor should they profit by adhering to stated Association policies with respect to expense reimbursements.

B. Expense Reimbursement Policies.  Expenses shall be paid only as a result of documentation supporting the expense. 

C. Credit Cards.  The Board of Directors may approve credit cards to be issued to and in the name of the Association to be utilized by Board members and specified others representing the Association.  These credit cards may not be used for personal expenses.  All expenses must be approved expenses as stipulated in this policy.

D. Travel Expenses.  The Association will reimburse volunteers and employees for reasonable and proper expenses incurred in connection with traveling and living away from home, with exceptions as noted, in the conduct of approved Association business. The purpose for the trip and expenses incurred must be documented and properly reported.

3.3.4 Budgetary Process

3.3.4.1 General Policy

A. Sponsorship Income. Only income that is contractually “in hand” shall be projected as from non-members' income.

B. Registration Income. Previous year’s player registration shall be used for projecting income from player registrations for the next fiscal year.

3.3.4.2 Initial Budgets

A. Generation. The next fiscal year’s budgets of all officers, programs, committees and offices of the Association shall be initially generated by the program directors, in conjunction with the Treasurer, based on actual expenses from prior year(s).

B. Distribution. The initial, line item budgets shall be submitted to the Board of Directors for review, proposed revision and comment.

3.3.4.3 Finance Committee

The Finance Committee shall compile and present a proposed budget for LSA, including suggested changes, no later than one month prior to the Annual General Meeting.

3.3.4.4 Budgetary Controls

Directors shall be held accountable for operating within their approved Budgets and shall be held personally liable for any unauthorized expenditures or expenditures over their total budgeted amount. 

3.3.4.5 Budgetary Amendments
Once the Budget has been approved by the membership, any changes to the budget must be accomplished by amendment to the budget. Upon the receipt of the proposed budget amendment and recommendation from the Finance Committee, the Board of Directors shall consider the amendment at its next scheduled meeting.

3.3.5 Fundraising And Sponsorships

3.3.5.1 Sponsorship

The Board of Directors must approve all sponsorship agreements in writing.  The Sponsorship agreement shall include guidelines that include, but are not limited to, how they can use their sponsorship association with LSA.

Teams may negotiate with sponsors for the exclusive purpose of deferring team expenses (e.g., uniform costs, coach fees).  The team must present to the Board of Directors all sponsorship agreements for approval.

3.3.5.2 Fundraising

Fundraising is encouraged to help reduce fees. Each team may conduct its own fundraising events with the approval of the Board of Directors.  Fundraising shall be done in a manner consistent with the highest purposes of the LSA and in accordance with the law. Each team will be responsible for all occurrences related to their fundraisers including, but not limited to, personal and property liability and taxes. The team, the program and the LSA shall not be misrepresented in any way.  
3.4 Player Development policies and procedures

The LSA shall abide by the KSYSA’s Player Development/Olympic Player Development policies and procedures and the policies and procedures of other organizations with which we are affiliated.

3.5 Registration policies and procedures

3.5.1 General Registration Policies

The LSA shall abide by the the affiliated organization’s registration policies and procedures and the policies and procedures.

3.5.2 Club Registrations 

A. Clubs will be responsible for the collection of the membership forms for players and coaches registering through their organization.  They will also be responsible for seeing that the forms are properly filled out with all required information. 

B. Clubs will be responsible for verifying the age of the player in accordance with the above rule regarding acceptable proof-of-age documents. 

C. Clubs will be responsible for the formation of teams under their jurisdiction in accordance with the applicable rules of the affiliated organization. 

3.5.3 Player Registration

A player must register each seasonal year with the LSA.  Proof of age may be required for players.  A player is registered from the moment the player or the player's representative executes the registration form and pays the appropriate fees. 
3.5.4 Player Fees 

The fees for a player shall be determined by age level and type of program.  The current fees are:

	Program
	Fees

	Recreational
	U6 and U8
	$TBD

	
	U10 and Above
	$TBD plus $10 KSYSA Registration Fee

	Adult
	11v11
	$TBD plus $10 KSASA Registration Fee

	
	3v3
	$TBD plus $10 KSASA Registration Fee

	Competitive
	These are approximate estimates.  Actual fees may vary each season and per team

	
	Uniform: 
	$70-$85

	
	Outdoor Fees: 
	$50-$60

	
	Indoor/Futsal Fees:
	$70-$90

	
	KSYSA Fees: 
	$12

	
	Tournament Fees: 
	$25-$30 per meet

	
	Club Fee
	$25

	
	Miscellaneous Fee
	Varies

	
	Coaching Fee
	Varies


3.6 INSURANCE and liability coverage

All players and volunteers must sign a waiver exempting the LSA from liability.  The liability statement shall be similar to the following statement:

“I/We, Parent(s) or Guardian of the above named person, who is participating in soccer, hereby give my/our approval to his/her participation in any and all of the activities of the class or division.  I/We assume all risks incidental to the conduct of the activities.  I/We do further release, absolve, indemnify, and hold harmless, the Leavenworth Soccer Association, the sponsors and supervisors, any or all of them.  In case of injury to my child or myself, I/We hereby waive all claims against the organizers, sponsors, or any of the supervisors appointed to them.  I/We likewise release from responsibility any person transporting my/our child or myself to or from activities. “

Liability and medical insurance is available through the LSA’s affiliation other organizations as described in Article V of the Constitution and Bylaws.  All youth members that join the KSYSA through the LSA are covered by the KSYSA insurance policy.  All adult members that join the KSASA through the LSA are covered by the KSASA insurance policy.

Volunteers are responsible for ensuring that they have their own insurance and liability coverage.
3.7 Play and Participation RuLES

The LSA shall abide by the affiliated organization’s rules governing play and participation.
3.8 Uniform policies and procedures

All teams must wear the standard uniform unless they choose to design their own jerseys according to the guidelines below. Standard uniform pieces are the LSA Kelly Green reversible jersey, shin guards, shorts, and socks. The official LSA colors are Kelly Green and White.  New jerseys must have numbers on them.  These requirements may be waived by the board.  All uniforms must be approved by the Board.

Teams may design and wear their own jerseys (once approved by the Board).  Any team that decides to wear an alternate version of the LSA jersey must follow these guidelines.  The jerseys must use the LSA colors, must have numbers, and have the LSA logo or patch.  If the team does not choose a reversible jersey, then they must purchase 2 jerseys (for home and away games).  If these jerseys are not sponsored in full, all players on the team must agree unanimously in writing to the custom uniform as not to cause undue financial burden on any team member.
3.9 Risk Management policies and procedures

Risk Management is the process of examining potential risks and learning how to avoid them.  Risk Management can be as simple as first aid and CPR training and as complex as background checks and fiscal accountability.

3.9.1 Statement of Policy 

A.  The LSA has supports the KSYSA and the Kansas State Kid Safe Program, which is designed to create a safe environment for all players associated with KSYSA.

B.  The LSA supports and adopts procedures for the safety and security of players in the direct care of its programs, also a strong suggestion to implement the procedures for all players outside the presence of parents and/or guardians. 

C.  The LSA supports and adopts procedures for the safety and security of all participants in the handling of blood borne pathogens. 

D.  The LSA shall exclude from all of its programs any adult person with a documented history of molestation, sexual abuse, exploitation, physical abuse or any other crime against a minor.  Other crimes against minors include, but are not limited to, neglect, harassment, child abandonment, violation of a restraining order and providing or selling alcohol or unlawful drugs to a minor.  The LSA shall suspend any coach or administrator that is formally charged with child abuse and/or molestation until the case is resolved pursuant to USSF/USYSA Rule 4043.  In such cases the alleged offender shall be advised of his/her rights.  The LSA may conduct background checks on volunteers as required to comply with this policy.

E.  The LSA Vice President shall serve as the LSA Risk Management Coordinator (RMC).  The LSA President may reassign this position to other individuals as needed.

3.9.2 Employee/Volunteer Disclosure Form 

The LSA shall require all volunteers above to submit an Employee/Volunteer Disclosure Statement in writing.  Further, all such persons shall agree to be subject to a background check designed to disclose activities, which may result in exclusion  from the LSA programs. All Disclosure Statements received by the LSA shall be deemed to be valid for a one-year period from the date of signature on the Disclosure Statement.  Therefore, if the individual submitting the Disclosure Statement is still involved with any LSA programs, a new Disclosure Statement shall be submitted. 

3.9.3 Safety Procedures for Dealing with Injuries Involving Blood. 

The soccer community is like all other segments of society.  Some participants may have infectious diseases including HIV/AIDS and Hepatitis B (blood borne pathogens).  Individuals with infectious diseases have the right to participate in youth soccer programs.  Efforts to exclude individuals from participation in the LSA programs because of infectious diseases are governed by the Americans with Disabilities Act (ADA) and the Rehabilitation Act. 

3.9.4 Risk Management Coordinator (RMC)

The LSA RMC (normally the Vice President) shall:

a)  Ensure all affected volunteers comply with this policy. 

b)  Ensure complaints of abuse are investigated and reported. 

c)  Ensure all disclosure forms are complete and legible. 

d)  Conduct county Sexual Offender Registry checks. 

e)  Ensure all background checks are completed as required. 
3.10 Privacy Policy
The LSA understands the concerns that individuals have with protecting the integrity of information. We have developed this Privacy Policy to fulfill our commitment to parent and player privacy.
The LSA protects all information disclosed to it by players, parents or guardians.  When this information is no longer needed, the information is properly disposed of.

The LSA does not disclose, sell, trade, rent, or otherwise reveal personal information about individuals to third parties.  Disclosure of such information will only be done with the explicit written consent of the player, parent or guardian.
This privacy policy is subject to any legal requirements of disclosure dictated by statute or by an order of an appropriate court of law.
3.11 Travel and Tournament policies and procedures

The LSA shall abide by the KSYSA’s travel and tournament policies and procedures and those of other organizations with which we are affiliated.

3.11.1 Travel Procedures

For teams wishing to travel within the United States, Mexico, or Canada, permission of KSYSA, utilizing the appropriate Application for Travel form is required. If travel is being requested outside North America, additional time and fees will be necessary. 

3.11.2 Hosting Procedures

Only teams, clubs, leagues affiliated with the LSA and in .good standing with the KSYSA may be granted permission to host tournaments.  When a private organization provides sponsorship for a tournament, the permission to conduct the tournament is granted only to the LSA member team, club, and league and not to the sponsoring organization. 

3.11.3 Post Tournament Report 

A Post Tournament Report must be filed within thirty (30) days after the conclusion of the tournament with the KSYSA.   Failure to file the report on time shall preclude the tournament host from receiving sanction for any tournament for the following seasonal years until the report is filed. 

3.12 Scholarship policies and procedures
The LSA understands that not all players and their families are able to pay all the costs associated with the soccer program.  If a player cannot pay the approved team player fees and uniform costs, he/she may apply to the LSA for scholarship support. This can be done by having the player's parents write a letter explaining the situation to the board of directors. The board shall consider all scholarship applications.  A player must re-apply each season.
3.13 FIELD USAGE POLICY
The LSA may only charge city-approved fees for the use a city-owned soccer fields for events that involve LSA recreational teams.  The LSA will schedule and deconflict field usage among all teams.  The LSA may, with coordination with the City of Leavenworth, charge for tournaments or other special events.

3.14 Hot Weather policies and procedures

The following information provided by the American Academy of Pediatrics, committee on Sports Medicine and Fitness and the Occupational Safety and Health Administration (OSHA) Technical Manual, Section III: Chapter 4 will be used when determining playing conditions for hot weather.  

3.14.1 Playing Conditions Determination.
When weather conditions warrant, a member of the Soccer Board or their designated representative will monitor the Wet Bulb temperature provided by The Munson Army Hospital Front Desk.  The Munson Army Hospital monitors the Wet Bulb Readings for the Fort Leavenworth and Leavenworth area.  Their number is 913-684-6000.  Their web page located at https://www.munson.amedd.army.mil has the current Wet Bulb reading as well as the Heat Category posted.  When the posted Wet Bulb reading reaches 90 degrees, all soccer play will be terminated for Recreational and Adult games.  If the Wet Bulb temperature is below 90 degrees, it is the Team Captains/Coaches and the Referees determination on the length and number of breaks allowed during play and game times.  The Referees have the final determination when Wet Bulb temperature is below 90 degrees.  Player and Referee Safety is the prime concern.  Games can be shortened or played at other times if temperatures dictate.

3.15 rescheduling soccer games (rec and adult)

If a regularly scheduled soccer game has been cancelled due to weather, field limitations or other event, it is the home team coach’s / captain’s responsibility to get the game rescheduled.  The process for doing that is outlined below.  Coaches should not attempt to reschedule games for his/her convenience once games have been posted.  If a coach cannot make a scheduled game, his/her assistant coach should control the scheduled game.

3.15.1 Cancelled by Controlling Club

1. Game cancelled by Controlling Club (Leavenworth Soccer Association, Lansing Parks and Rec, Post Youth Services or Tonganoxie Parks and Rec).

2. Home team coach / captain gets with visiting team coach / captain and determines when they would like to make the game up.

3. Coaches / Captains check the web page at www.leavenworthsoccer.org and look at the correct game schedules (adult or rec) to determine if the time slot and field(s) are available when they want to play the makeup.

4. If time slot and field(s) are available, contact the “scheduler” via email (currently that is Mo Minchew for Leavenworth Soccer Association at mminchew@aag.dese.com ) and email specific request to him/her.  

5. Request should state the following:  Ux Lvn Tm A would like to play Ux Tm B on specific date, time and field to make up or game that was cancelled on specific data and time.  Ie U10 Lvn Tm 1 would like to play U10 Lvn Tm 2 on Wednesday 2 May at 5:30 PM on LSC Field 3 to make up our game from Saturday 28 Apr at 10:30 AM.

6. The Scheduler will either: (1) schedule the field on the web page and reply to the coachs’ / captain’s email that the game has been scheduled and web page updated or (2) will tell the coach / captain to standby while the referee assignor is contacted to verify the referees are available if required.

7. The referee assignor needs 24 hour notice of a cancellation or the refs will get paid for the cancelled game and at least a 72 hour notice of a game reschedule request (weather cancellations does not apply).  Assignor would prefer to know of game reschedule request 5 days out in order to adequately schedule referees.

8. Once the scheduler hears back from the referee assignor, the scheduler will either:  (1) schedule the game, update the web page and inform the requesting coach / captain that the game has been scheduled or (2) inform the requesting coach / captain that referees or fields are not available and they need to look for another date or time (starting the process over from step 2).

9. Inform parents / players of makeup game and time.

10. Play the game.

Leavenworth Soccer Assocation (LSA) Forms

LEAVENWORTH SOCCER ASSOCIATION (LSA) Volunteer Disclosure Form

Name:  ____________________________________________

Address:  _______________________________________________________

Home Phone: __________Business Phone: _____________________ 

1. Have you ever been convicted of a violent crime? YES NO

(If yes, please explain. Use a separate sheet if necessary)
2. Have you ever been convicted of a crime against a person? YES NO

(If yes, please explain. Use a separate sheet if necessary)
I understand that:

• It is the intent of Leavenworth Soccer Association to deny certification to any person who has been convicted of a crime of violence or a crime against a person. • Falsification of information on this disclosure statement may be grounds to deny certification.

• This disclosure statement must be updated at least every two years.

INJURY WAIVER: 

I/We assume all risks incidental to the conduct of the activities.  I/We do further release, absolve, indemnify, and hold harmless, the Leavenworth Soccer Association, the sponsors and supervisors, any or all of them.  In case of injury to myself, I/We hereby waive all claims against the organizers, sponsors, or any of the supervisors appointed to them.  I/We likewise release from responsibility any person transporting myself to or from activities.  

___________________________________________________________

Signature Printed Name Date

POSITION: ___ Coach ___ Volunteer ___ Manager/Coordinator ___ Administration /Board
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